Ref. No: 

PRIVATE AND CONFIDENTIAL

Christian Muslim Forum: Application for Appointment
	PART A: PERSONAL INFORMATION

	Position applied for:
	

	

	
	

	Family Name (block capitals):
	Title:

	
	

	
	

	Other Names in full (block capitals)
	Preferred name:

	
	

	
	

	Permanent address:
	Temporary Address: 

From & To:

	
	

	Telephone Numbers:
	Telephone Number:

	Work:
	
	

	Home:
	
	

	Mobile:
	
	

	May we telephone you at work? (Y)  (N)
	

	Email:
	

	
	

	Are there any restrictions on your continued residence or employment in the UK?
If Yes, please give details. All Applicants – include your passport number

	


	PART B: EDUCATION & TRAINING

	Secondary Schools Attended:
	From:
	To:
	Details of subjects and examination results:

	
	
	
	

	
	
	
	

	University/College
(& Other Further Education/Training)
	From:
	To:
	Details of examination results and qualifications held:

	
	
	
	

	
	
	
	

	Membership of professional organisations:

	


	PART C: EMPLOYMENT HISTORY

	Starting with your current/most recent appointment first, please indicate what you have done in the course of your career.  Please include the contact name and full address of previous employers

	
	
	
	

	Dates

From: To:
	Name & Address of Employer
	Position held & brief description of responsibilities
	Reasons for leaving

	
	
	
	


	PART D: INFORMATION IN SUPPORT OF YOUR APPLICATION

	Describe your current or most recent appointment in terms of its responsibilities and relationships, this is an opportunity to highlight similarities with this position and its requirements

	

	(Continue on a separate sheet if required)

	

	If the person specification for the post requires candidates to have a particular religious affiliation, please indicate here how you meet the criteria (it is important to complete this section as fully as possible)

	


	PART D: (CONT)

	

	Give reasons (including examples) why you think you would be suitable for this post, including evidence from outside work or interests if appropriate. Ensure that you cover all parts of the job description and person specification listed in the job profile.

	

	(Continue on a separate sheet if required)


	PART E: ADDITIONAL INFORMATION – STRICTLY CONFIDENTIAL

	This section will be detached from the form as it contains information that is strictly private and confidential.  It will not be seen by any other members of staff, other than relevant staff.

	Position applied for:
	

	

	Family name (block capitals):
	Title:

	
	

	Other names in full (block capitals):
	Preferred name:

	
	

	Date of Birth:

	

	Medical History:
Please state, with dates, any serious illnesses or operations you have had:

	

	Do you suffer from recurring ailments? If Yes, please specify.
	Yes/No

	

	Have you been absent from your employment through illness for more than 5 days in the last 12 months? 
If Yes, please give details.
	Yes/No

	

	Disclosure of Conviction(s):
	

	Applications from ex-offenders are welcomed and will be considered on their merit.  Convictions that are irrelevant to this job will not be taken into account.  You are required to disclose any convictions, which are not ‘spent’ by virtue of the Rehabilitation of Offenders Act 1974.

	Have you been convicted of a criminal offence that is not spent? Please answer YES or NO.
	
	

	If Yes, please give details of date(s), offence(s) and sentence(s) passed
(attach a separate sheet paper if necessary).

	

	NB. The information you provide will be treated as strictly confidential and will be considered only in relation to the job for which you are applying.
For legal and accounting professions, you are required to disclose all convictions, including those that are spent by virtue of the Rehabilitation of Offenders Act 1974.


	PART E: (CONT)

	References will usually be taken up before interview, in the strictest confidence, for short-listed candidates unless you indicate otherwise below. Please give the name, full address and email address of your current manager, from whom references can be requested.  NB Please provide details of a religious leader, preferably as your third referee.  If you are not in employment, please supply the name of your most recent employer or an academic referee (e.g. academic tutor or schoolteacher). Please ensure that your referees are aware of this application.  If you are providing us with their email address, please obtain your referees’ permission.

	Current/Most recent employer/Academic * (*please delete as appropriate)

	Name:
	

	Address:
	

	Job Title:
	

	Email:
	

	Telephone No:
	

	May we contact your current/most recent employer now?
	Yes / No

	Please provide the name, full address and email address of a second referee, from whom references can be requested. This can be a previous employer, another manager with your current employer who knows your work or an academic referee such as a lecturer/tutor.  No personal referees will be accepted.  Should this cause you any difficulties, please contact the Recruitment Manager.

	Previous employer/Another manager/Academic * (*please delete as appropriate)

	Name:
	

	Address:
	

	Job Title:
	

	Email:
	

	Telephone No:
	

	In the event that your second referee is unavailable, please give the name, address and email address of a third referee, known to you in the same capacity.

	Previous employer/Another manager/Academic * (*please delete as appropriate)

	Name:
	

	Address:
	

	Job Title:
	

	Email:
	

	Telephone No:
	

	What is the period of notice you would be required to give to your present employer?
	

	

	To the best of my knowledge and belief the information supplied by me
on each section of this form is correct.
I hereby consent to the processing of sensitive personal data, as defined in the Data Protection Act 1998, involved in the consideration of this application

	Signed:
	

	Date:
	


	EQUAL OPPORTUNITIES MONITORING SHEET

The Christian Muslim Forum wholeheartedly supports the principle of equality of opportunity in employment and believe in the benefits of a workforce drawn from a wide cross-section of the community.  Recruitment, selection and promotion procedures will be monitored to ensure that individuals are selected, promoted and treated on the basis of their relevant merits and abilities.

To assist in monitoring the operation of its equal opportunities policy, and for no other reason, please answer the following questions.  (Tick box where appropriate).



	Post applied for:

	


	Female
	
	
	Marital Status
	Age:
	16 - 25
	
	26 – 35
	

	Male
	
	
	
	
	36 – 45
	
	46 +
	


	Do you have a disability, which is a physical or mental impairment, which has a substantial and long-term adverse effect on your ability to carry out normal day to day activities
(as defined in the Disability Discrimination Act 1995)?
	No
	

	
	Yes
	

	If Yes, please give brief details of the disability and any adjustments which would need to be made to enable you to carry out the duties listed for this post.

	


	Please indicate your cultural/ethnic origins

	

	White British
	
	Black British
	
	Asian British
	

	White Irish
	
	Black Caribbean
	
	Indian
	

	White Other
	
	Black African
	
	Pakistani
	

	White & Black Caribbean
	
	Black Other
	
	Bangladeshi
	

	
	
	
	
	Asian Other
	

	White & Black African
	
	Chinese
	
	
	

	White & Asian
	
	Any Other
	
	
	

	Mixed Other
	
	
	
	
	


	Where did you see this vacancy advertised?

	

	
	
	
	
	Website*
	

	
	
	
	
	Other*
	

	Daily newspaper*
	
	
	

	
	
	
	

	*Please specify
	


	Date Form Completed:
	

















